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Review Applicants  

 
Applicant materials are reviewed to create a ͞ƐŚŽƌƚ�list͟ of candidates chosen to interview.  

      

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

❶ Applicant Name ʹ Click an applicant name to view their application 
activity.  

❷ Applicant ID ʹ Unique ID number assigned to the applicant.  

❸ Applicant Type – Employee designates a current employee and External 
indicates an external applicant. 

❹ Application ʹ Click the  icon to view the application 
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